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A Complete how-to guide of Service Area Mapping

About this Guide

Exactix is UDig NY, Inc’s One-Call Platform program for Excavators, Member Facility Operators, and UDig NY. The
program is where location requests are submitted by web users or by UDig NY when a location request is called in,
Member Facility Operators can view and respond to tickets, update their service area registration map, and Member
Facility Operators & Excavators can monitor the status of their location requests.

The purpose of this guide is to outline how a members’ mapping contact(s) should utilize the UDig NY’s Exactix
platform to create and maintain their associated Service Area(s) registration maps which ensure proper notification
of location requests where the Members’ Service Area(s) have underground infrastructure.
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How to Use and Navigate Your Dashboard

Getting Started

Once you have an Exactix account and log in, you will see your dashboard. The dashboard is your home screen for
your Exactix account.

Let us review what the dashboard allows you to do.

When you first log into your Exactix account, you will land on your home screen. This screen will have information,
news, and/or alerts that UDig NY may need you to be aware of.

Home

s Welcome to Exactix!

3 Service Areas

Annguncemenis

PLEASE BE ADVISED THIS IS NOT A LIVE SYSTEM. ALL TICKETS ENTERED ON THIS SITE ARE FOR TRAINING OR TESTING PURPOSES ONLY.

Please note this site Is not compatible with Internet Explorer,
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How to Use and Navigate Your Dashboard

Dashboard icons and what they do

Let’s take a look at some other features that are available on your dashboard.

In the top left-hand corner, you will see three parallel lines. This is your menu icon and can be used to expand or
collapse your main menu to show just icons, or the icons with text. You can also simply hover over the menu to have
a quick view of your options. Taking your cursor off the bar will result in the menu collapsing to just show you the
icons. Click on the three lines to keep the menu expanded.

In the top right-hand corner, you will see your name with four icons next to it. These icons represent different
options on how you can view your dashboard. Hovering your mouse over each icon will explain what each mean.

Switch to... ~

Service Areas DANNY DIGGER

q. Filter by Name or Code clear filters

View: System Default » | Filter: All v O5Selected [ €

Name ® Code Open 24x7 Active Ty

O EXAMPLE UDIG NY EXAMPLE UDIG NY No No Full

The third icon allows you to change the
theme color of the dashboard. UDig NY
has preset a default theme to match its
brand colors. There are several other
options for you to choose from, should
you wish.

The first icon allows you to toggle to a full
screen view.

The second icon gives you options to

manage your profile within the system and T I
log out of your account. These are called

User Actions.

Finally, the fourth icon allows you to
change the size of the text within your
dashboard.
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How to Use and Navigate Your Dashboard

Service Area List

On the left menu bar, find and click on the Service Areas tab to open the list of your associated Service Area(s).
The Service Area List view will list all Service Area(s) in which the web user is associated.

Switch to... ~ DANNY DIGGER ::
1 B (I
Service Areas .
a Filter by Name or Code clear filters .

View: System Default w | | Filter: All v 0 Selected [

Name™ Code Open 24x7 Active Type Last Mo

O EXAMPLE UDIG NY EXAMPLE UDIG NY No No Full 04/21/202
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How to Use and Navigate Your Dashboard

View a Service Area(s)

To view a Service Area, double click on the Service Area item line.

lew. System Default v Hiter: All ™ USelected [ C Results:
Name™ Code Open 24x7 Active Type Last Modified
[0 EXAMPLE UDIG NY EXAMPLE UDIG NY No No Full 04/21/2023 11:08 AM
This will open to the Service Area Profile.
Switch to... ~ = T
EXAMPLE UDIG NY 1 4
(EXAMPLE UDIG NY)
< Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assig >

General Info
Positive Response
Phones

Emails

Utility Types

General Info

Code: EXAMPLE UDIG NY
Mame: EXAMPLE UDIG NY
{Text-to-Speech Name)

EXAMPLE UDIG NY
Code: EXAMPLE UDIG NY

Member

Not Active

Type: Full
(Web URL)
(Marking Color)

Positive Response

Positive Response Code: 159037
Response Type:  Utility Type
(Auto Response)

Phones

Emails

Utility Types

CATV
FIBER

&

Download Profile
Report

my.UDigNY.org :: Access.
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How to Use and Navigate Your Dashboard

Drofile

(EXAMPLE UDIG NY)

< Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assig >

General Info General Info Download Profile

EXAMPLE UDIG NY

(EXAMPLE UDIG NY)

< Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assig >
General Info General Info N Download Profile
e b = Report
Positive Response coder EXAMPLE UDIG NY p
Hame: EXAMPLE UDIG NY
Phones

(Text-ta-Speech Name)
Emails EXAMPLE UDIG NY

N MEMBEL: - de: EXAMPLE UDIG NY
Utility Types Not Active
Type: Full

(Web URL)

(Marking Color)

Positive Response
Positive Response Code: 159037
Response Type:  Utility Type

(Auto Response)

Phones

Emails

Utility Types
CATV
FIBER

The Service Area Profile is where the detailed information for the membership is located.
Detailed information includes:

Utility Types
Office Hours and Holidays

Contacts

How to deliver location request notifications
m Registration Map
Detailed Service Area information can be found under one of the nine tabs that run across the top of the Profile

view.

There are nine tabs:

m Basic m  Contacts = Service Providers
®  Audits ®  Attributes m Ticket Assignments
= Hours & Holidays m Delivery Rules m Registrations
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How to Use and Navigate Your Dashboard

Explanations of Profile Tabs

Let's go over what each Section Tab is and the information that can be found in each tab.

Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment Registrations
Basic tab Basic Audits Hours and Holidays Contacts Attributes Delivery fules Service By >
General Info 4  Download Profile

The general information is listed along with Positive
Response setup and the Utility Types listed for the

Service Area. Please note we do not log phone and
email information on this section.

Here you can also find the Download Profile Report
button. This button will download a .pdf file to your
computer and is a copy of the Service Area Profile

information.

Audits tab

This is a running log of changes made to the Service
Area. The system will note an audit when an item is
modified, added, or removed. Member Support will also
make an internal note describing the changes.

Hours and Holidays tab

Here you will find your hours of operation along with
any system and non-system holidays. These hours and
holidays listed may affect your ticket delivery rules.

Response

Phones
Emalls

utility Types

« EXAMPLE UDIG WY
N EXAMPLE UDIG NY

TONT-[0-SPO0E

 Name)

EXAMPLE LIDIG NY

Mot Active

yper FUl

Positive Response

e Code 159037
Ty Utility Type
Auto Response

Phones

Emails

Utllity Types

Report

EXAMPLE UDIG NY

Switch to... ~

DANNY DIGGER

(EXAMPLE LIDIG NY
Basic Audits Heurs and Holidays Contacts Attributes Delivery Rules Service Py
B ] 25
Resules: 3
Contact Type: 'Mapping'.
042472023 11:08 AM  Contact Added to Service Area Persom TANNY DIGGER'. Aadeded
Sendce Ared: EXAMPLE UDIG NY'
Contact Type: ‘Mapping’,
04/24/2023 09:47 AM  Contact Removed lrom Service Area Person: ‘DANNY DIGGER', Removed
Servive Area; 'EXAMPLE UDIG NY
Contact Type: ‘Mappirg’,
D213 1155 AM  Contact Added to Service Area Forvon: DANNY DIGGER'. Adclod
Service Area; EXAMPLE UOIG NY
Creaned By Person: KRISTIN VANDEUSEN',
04/21/2023 11:08 AM  Regustration version 2 Added Is Parent Registration: 'Ne', Added
Version: 2
CU2U023 108 AM  Momber EXAMPLE UDIG NY Modifed Code: TEST - "EXAMPLE UDIG NY Meddied

(EXAMPLE LIBIG NY)

£ Basic

Swittch to,_ ~

EXAMPLE UDIG NY

Audits Hours and Hofidays

Business Hours

F:00AM -S00PM M, T, Th.F

Holidays

DANNY DIGGER 12

™

Contacts Attributes

System Holidays

Memorial Day
Nest Deourrence: (032010281

Presnous Deourense (1473071023

Independence Day
Pt Ccurnvmige i)

Previous ecurmences (07047202

Labor Day.

|

Delivery Rules.

Service Pl >
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How to Use and Navigate Your Dashboard

Explanations of Profile Tabs

Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment Registrations
Contacts tab EXAMPLE UDIG NY | dwse | pashboard
EXAMPLE LDIG NY)
Her.e is a |iSt Of a” the ContaCtS [Type and Role(s)] 4 Basic Audits Hours and Holidays Cantacts Attributes Delivery Rules Service P -
H H H Contacts Contacts
associated with the Service Area. o icceR
JOHN DOE
Attributes tab < Basic Audits Hours and Holidays Contacts Attributes
UDig NY currently does not utilize this tab for our Attributes Attributes
members. DRS Cor
Meartime
NYGAS Reporter:
Basic Audits Hours and Holidays Contacts Attributes Delivery Rules

Delivery Rules tab

This is where each of your delivery setups will be listed.
A delivery is a notification which can be delivered by
email, web request, voice call, or text message. The rule
will also specify ticket types and time frame of delivery.
This also reviews the business hours.

Service Providers tab

If you use a locating or ticket management system to
receive location requests, they would be identified here.

Business Hours

.00 AM - 5:00 FM M, 'I'.- Th, F

licket Delivery Rules
Rt Adtrer
Send Tickets to EXAMPLE DESTINATION
EXAMPLE DESTINATION
Not Actve
Sending messages s disabled
= krisphelps3@yahoo.com

During Times Always

For Ticket Meet. Emergency, Short Notice, Regular,
Categorfes  Design. Demolition

End of Day Audit Rules

Audits

Service Providers

Hours and Holidays

Contacts Attributes Delivery Rules

Service Providers

Seryice Providers

12
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How to Use and Navigate Your Dashboard

Explanations of Profile Tabs

Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment Registrations
Ticket Management tab Contacts Attributes Delivery Rules Service Providers Ticket Assignment
: : : H : Assignment Assignment Options
This section is for internal use for UDig NY. o e ol
, . . . Ticket Types Notify regardless of "within 25ft of the edge of the street"
All Members’ Service Areas are required to receive all value.
ticket types. Ticket Types

Assign service area to ALL ticket types.

Registrations tab Contacts Attributes Delivery Rules Service Providers Ticket Assignment. Registrations

Registrations Reglstrations

Here is where the Service Area Registration map s—-—— e

and previous versions will be listed. A registration i =
KRISTIN

map is a map identifying where the Service Area has VANDEUSEN
underground facilities that they own and maintain. roml

Created

This map is used to identify when a Member Facility KRSTIN

. ope . . VANDEUSEN

Operator will be notified of an Excavation taking place. Conpleed 04182023
KR‘[S]JN i
VANDEUSEN

Approved D4/18/2023
02:00 PM by
KRISTIN
VANDEUSEN
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How to Utilize the Member—Mapping Role

Getting Started

Within this section of the guide, we will discuss the Member—Mapping roles permissions within the Service Area
Profile, how to view a map and the mapping tools, and the different options for adding a new registration version to
a Service Area.

Remember the Member—Mapping role is intended for specific contacts within the Service Area such as Mapping
and Service Area Manager contacts. This role gives the web user permission to view their associated Service
Area(s), view the Service Area registration map, make updates to the service area registration map, and participate
in Map Change Detection.
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How to Utilize the Member—Mapping Role

Use and Navigate the Registration Tab

Depending on whether the Service Area is new and needs a registration map or if it's an existing Service Area with
a registration map listed, there will be different functions available.

New Service Area with no registrations listed:

You will only see the Registration Line with an Add button located on the right side of the line.

Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment Registrations

Registrations Registrations —

Existing Service Area with a registration listed:

You will have the Add button located on the right side of the Registration line and a View map button to the right
of the Registration Versions listed under the Registration Line.

Basic Audits Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment Registrations
Registrations Registrations adc

Version 2 Not Complete

Created 04/21/2023 11:08 AM by KRISTIN W e
VANDEUSEN ATV Nigpt

Version 1 Active

Created 04/18/2023 01:59 PM by KRISTIN
VANDEUSEN

Completed 04/18/2023 02:00 PM by KRISTIN e May
VANDEUSEN

Approved 04/18/2023 02:00 PM by KRISTIN
VANDEUSEN

Please note:

A Service Area is allowed One (1) active registration version. This means if the Service Area has multiple
underground utilities listed, then the active registration version needs to include all areas that the Service Area
owns and/or maintains underground facilities.

Example:

The Service Area is listed as having water and sewer. The registration map will need to include all the
areas where there are water and sewer utilities the Service Area is responsible for marking out.

16 Complete Exactix Guide :: Member Facility Operators



How to Utilize the Member—Mapping Role

Add (Registration version)

The Add button allows you to add a new registration version to the service area. The add registration window gives
you four (4) options on how to create a new registration.

Start with Registration Map from Version
Start with an Empty Registration Map

Copy Registration Map from another Service Area

Import from ESRI Shape File Layer

Let's go over what each new registration option is and how it is used.

Registration

Choose how to create the new Registration:

O Start with Reqistration Map from Version

ué: Start with an empty Registration Map
O Copy Registration Map from another Service Area:

O Import from ESRI Shape File layer:

© Cancel B save

my.UDigNY.org :: Access. Information. Support. 17



How to Utilize the Member—Mapping Role

Explanations of each option for Adding new versions

There are four (4) options to choose from when creating a new Registration (version). Each option is intended for
specific scenarios. Let’s go over each option.

Start with Registration Map from Version

This option is the most common option for members who are looking to update their existing service area. When
using this option, another field is presented on the Add Registration Window; Select starting Registration Version
this field is defaulted to select the Active registration version. This means the new version you are looking to create
will copy the Active registration version and you can then make the necessary changes without affecting the
active registration map, until you are ready to activate the new version.

Registration

Choose how to create the new Registration: Select starting Registration Version:
This Registration Map will be copied to the new Registration so that changes can be made o it

Start with Registration Map from Version: Registration

Version: 1 (Active), Created: 04/05/2024 01:43 PM by KRISTIN VANDEUSEN
O Start with an empty Registration Map:
O Copy Registration Map from another Service Area:

O Import from ESRI Shape File layer:

® Cancel ® Save

Start with an empty Registration Map

This option is used mostly by new members who are creating their first registration map and are going to be
manually drawing the Service Area covered areas this is an empty map of New York. The Mapping Contact
will need to search for a specific area and then begin to map the areas needed.

Registration Version: 1
CF ANACONDA SYR (CF ANACONDA SYR)

Status. Not Complete Complete Merge another Registration Make changes to the map using the drawing tocls below.
Created: < Ve
04/05/2024 01:43 PM E Eﬂg- = = = .
by KRISTIN VANDEUSEN -
not based on another Version & @ E
[+] £
Changes: = r )
o "
: )
E ’; )
E S ’ ¢ U '.!
\ B |
@ \ ] y |
A I I
[~} £ {590 @ |
4 890, |
/
- 7
] D ' : ]
§ !
D Pt AR, A :
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How to Utilize the Member—Mapping Role

Explanations of each option for Adding new versions

Copy Registration Map from another Service Area

The Copy Registration Map from another Service Area is used by UDig NY. This option allows UDig NY to copy
another Service Area registration map into another service area.

Example of use:
A Municipality adds a new Service Area for another department to manage their own location requests.

Member support would copy the existing Service Area registration map into the new Service Area. The
mapping contact for the new Service Area would be able to then make changes to the copied version
instead of creating a map from an empty view.

Once you select an option and click save a new registration version will be added under the registration tab.
This new version is not active until it is reviewed and completed by the Mapping contact which will then notify
Member Support at UDig NY to review, approve, and activate. We will discuss this process in more detail later.

Registration

Choose how to create the new Registration: Select Service Area and starting Registration Version:

O Start with Registration Map from Version Find Service Area

O Start with an empty Registration Map:
Registration

@ Copy Registration Map from ancther Service Area:

O Import from ESRI Shape File layer:

© Cancel

Import from ESRI Shape File Layer

This option is used by Members who have GIS information or company to map their Service Area in a file system
that can then be imported into the Exactix platform. This option has requirements that need to be met.

Registration

Choose how to create the new Registration: Select ESRI Shape Files to Upload:

Select or drag-and-drop the ESRI Shape Files with extensions .shp, .prj, .dbf, .shx (opfional). The _dbf file is only required if
. N " N including Map Attributes
O Start with Registration Map from Version: ot

* The files you upload must contain your entire coverage area.

O Start with an empty Registration Map: o X . .
If uploading lines or points, enter the buffer (in feet, minimum of 200ft) to be applied
S . to the shapes buffer (]
O Copy Registration Map from another Service Area: * Optionally, each line or point feature may contain an attribute named “BufferFt* which contains the buffer to apply )
for each individual feature.

@ Import from ESRI Shape File layer:

® Cancel

my.UDigNY.org :: Access. Information. Support. 19



How to Utilize the Member—Mapping Role

View Map

The View Map button opens the registration version map for you to review the map details.

Registrations

Basic Audits

Registrations

Hours and Holidays Contacts Attributes Delivery Rules Service Providers Ticket Assignment

Registrations

I~ Reports.

Completed 0B/D62019 0317 PM by TONI SCHMIDT
Approved 0BI06/2019 0317 PM by TONI SCHMIDT

Area 124 73 Total sq miles
ersion 2 Approved for use
Created 08/01/2019 02:32 PM by TONI SCHMIDT, nat based on anather Viersien

Completed  OB/DG2019 03 16 PM by TONI SCHMIDT
Approved 08082019 03,16 PM by TONI SCHMIDT
Arsa 124 73 Total sq miles, Added 124 73 3q miles

e B
Version 7 Active ME
Created 07/28/2020 02:20 PM by MICHAEL RUEDE, based on Version 8
Completed 07/28/2020 02:21 PM by MICHAEL RUEDE
Approved 07/28/2020 02:49 PM by KRISTIN VANDEUSEN Find Affected Tickets
Area 49.23 Total sq miles, Added 14 56 sq miles (41.54%), Removed 0.39 sq miles (1.1
& Excavators
Reqistrations Registrations
Version 7 Active
A Members Created OFF2E2020 02 20 P by MICHAEL RUEDE, based on Version 6
Completed 077282020 0221 PM by MICHAEL RUEDE
Approved OF2E2020 0248 PM by KRISTIN VANDEUSEN
Area 48,23 Total sq miles; Added 14 56 5q miles (41 54%), R
Version & Approved for use
1" Service Providers Created OF7242020 1044 AM by MICHAEL RUEDE, based on Version 4
Completed OFZRR020 0706 AM by MICHAEL RUEDE
: Approved OT/2BR020 08 27 AM by KRISTIN VANDEUSEN
s Destinations Area 35.06 Total sq miles, /ioed | ) mited | 51, Removed 9385 sq miles (75 21%)
Versian § Not Complets
& People Created 72472020 10:28 AM by MICHAEL RUEDE, based on Version 4
Area
@ Adminisiation Versian 4 Bpproved lor use
Created OU2T2020 0706 PM based on Version 3
: Complated DU2TROZ0 0706 PM
T Roles Approved 0112772020 OT.06 PM
Area 124 75 Total 5q miles, Added (.04 sq miles (0.04%)
Communications Version 3 Approved for use
Created 08/06/2018 03:17 PM by TONI SCHMIDT, based on Version 2

Let’s discuss the registration details located around the map.

20
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How to Utilize the Member—Mapping Role

Registration Version Details

When selecting View Map on an existing registration map or your newly created version, a map will open. If it is a
new empty registration the map will be zoomed out and of New York State or if it is an existing registration, it will be
zoomed to the service area polygons — if you have facilities that cover the state of New York, then the map will be
zoomed out to show all areas.

The View Map view has some information details that can be located on the outer left margin of the map.
Here you will find the following information:

Status of the registration map EXAMPLE UDIG NY (EXAMPLE UDIG NY)
1. Not Complete: Open and can make changes Status:  Not Complete ~omplete
to the map. -
2. Complete Awaiting Approval: Changes Created:
have been made and the mapping contact 05/01/2023 12:00 PM
has reviewed the map and sent for approval. by DANNY DIGGER

3. Approved For Use: Member Support has Changes:
approved the changes.
05/01/2023 02:21 PM

by DANNY DIGGER

O 1 05/01/2023 02:07 PM
" by DANNY DIGGER

4. Active: Member Support has activated the P
map and it is the active registration version.

Created: Date, time, and person who initiated the
Registration version.

SR mn B -

Completed: Date, time, and mapping contact who
completed the registration version changes.

Approved: Date, time, and UDig NY contact who
approved the registration version [this will only appear
once it has been approved].

Changes: Identifies each change that was made to the
registration version map—you can view the change by
selecting the radio button.

There is also an Export to Shapefile button located
on the top right outer corner of the map. If you have i Expﬂrl to ShapEﬁ[E
a GIS system or company that does your mapping, this
button will be used to export your current registration
version map into Shapefiles to then make the changes i =1
in a GIS software before importing new files.
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How to Utilize the Mapping Tools
Explanation of Mapping Tools

Located along the outer edges of the map there are the following mapping tools:

Map View Tools
Map Drawing Tools
Other Mapping Tools

Let’s review the various tools the map includes to assist you in navigation and enhancing your functionality.

my.UDigNY.org :: Access. Information. Support.
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How to utilize the Mapping Tools

Map View Tools :: Search Tool

The magnifying glass in the top left corner is your Search tool. You can use the Search tool to look for streets,
places, points of interest, and latitude/longitude coordinates statewide or within your current map view.

To utilize the Search tool, click on the magnifying glass. You will notice that the icon will turn green and you will see
a dropdown arrow in the left-hand corner of the search field. To view your options, click on the arrow.

To search for a street, place, or point of interest, begin typing in the search field. A list of possible matches will
appear based on your search. Select the match by clicking on the option. You will notice your map will change to

1-99 DESTINY DR, GLASCO (ULSTER, NY)

Streat

-~

1-99 DESTINY DR, SAUGERTIES (ULSTER, MY)

Streat

A~
1-99 DESTINY LN, MILLERTOM (DUTCHESS, NY)
Strest

0-10999 DESTINY USA DR SYRACUSE (ONONDAGA. NY)

Street

Destiny Usa, SYRACUSE (ONONDAGA, NY)
Shopping Center

HEFEHEN OE B
3

9 Destiny Usa, SYRACUSE (ONONDAGA, NY)
Shopping

Destino, CHATHAM (COLUMBLA, NY)
Restaurant

=

9 Destiny Usa-West, SYRACUSE (ONCONDAGA, NY)

Saratoga |’

|| Springs
| o

| Albany
L o

Excavatar Profile Map Service Areas m | Sitreets, Flaces; FoimsatInterest
= l_\/ ‘E n x .
EERZS0
. Enter intersection as: street & cross @)
+ i
* Sea
R B ) = 1 Streets, Places, Points of Interest
% {® Lat/Lon Coordinate
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How to utilize the Mapping Tools

Map View Tools :: Search Tool

highlight the street, place, or point of interest that you
have select based on your search with a red outline.

If you are looking to find a location on your map using
latitude/longitude coordinates, click the down arrow
on the left-hand side of the search field and click

on the Lat/Lon Coordinate option. This will change
your search field to accept latitude and longitude
coordinates.

Type in your latitude and longitude coordinates using a
comma to separate them (the system will insert a space
between the coordinates for you), and press the enter/
return key on your keyboard. You will notice your map
changes to pinpoint your desired coordinates, indicating
the exact spot with a red marker.

E —~ Lat/Lon Coordinate
\

T

v o
b
Example: -83.091123, 40.088234 ENTER to position @

* Searc
= 1 Streets, Places, Points of Interest L
{® Lat/Lon Coordinate
Within map view
/ State-wide
[ = A T =

— | 3 1 Lot o Kn e, 0 S

Ll

Please note: v 4266102, -73.76979 b
When clicking off the Search tool any searched areas o
will disappear.
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Q
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How to utilize the Mapping Tools

Map View Tools :: Zoom In/Out

Located under the Search tool, you will find your Zoom In/Out tools. These buttons are a minus icon (-) for Zoom
Out and a plus icon (+) for Zoom In. You can utilize these tools at any time during the mapping process to get a
better view of the map.
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How to utilize the Mapping Tools

Map View Tools :: Toggle Full Screen Tool

In the top right-hand corner of the map, you will see a diagonal line with an arrow on each end. This is your Toggle
to Full Screen tool.

Clicking the Toggle to Full Screen tool will make the map take over your entire screen. If you toggle your map to a
full screen, you will still have all your manual mapping tools available. To exit out of the full-screen mode, click the

‘X’ in the right-hand corner, or the escape (ESC) key on your keyboard.
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How to utilize the Mapping Tools

Map View Tools :: Toggle Full Screen Tool

The three lines icon located under your Toggle to Full Screen tool is called the Toggle Base Map tool.

The Toggle Base Map tool allows you to change your map to a satellite view at any time. Clicking on the tool again

will revert your map back.
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Edit your Mapping Tools

The next set of tools we are going to discuss are the Excavator Profile Map Service Areas Help
tools you can use to map or edit your mapping. These '
0oy P y PPINg Q E8zZQ
include:
B8
m Edit Dig Site Tool E 2
m Buffer Street or Map Feature Tool =
m Draw Polygon Tool 3 -
" °
m  Draw Rectangle Tool =]
i o
m Draw Circle Tool (=] P Rome sy |
. | o Syra;:use | Pneida 59':‘ 3
m Draw Line Tool Burig} @ NEW, YORK
L w Nbaiﬂ)_‘
. D i)
To use these tools, you need to find a street, address, [ e, A
or point of interest on the map.
I.. o o @
o
B
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Edit Dig Site Tool

The Edit Dig Site tool allows you to change/edit the polygon area that is already highlighted on your map.
This tool is mostly used on the purposed excavation map when submitting a location request.
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Buffer Street or Map Feature Tool

The Buffer Street or Map Feature tool allows you to extend your mapped polygon to include nearby
parcels or streets. This tool is used mostly when mapping the purposed dig area on a location request.

Clicking on the Buffer Street or Map Feature tool will turn the button green

Follow the prompt and double click on the area(s) or parcel(s) you want to add to your map. These areas will be
highlighted in a blue gridded area(s).
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Draw Polygon Tool

The Draw Polygon tool can be used when the area you are trying to map is an irregular shape. Once you click on
the Draw Polygon tool, you will see the button turn green.

Click one time on the area where you want to start drawing your dig site. Outline the area you want to map by

clicking once at each point of the shape, where the direction changes. If at any point you make a mistake, you can
click the Undo button to go back to your previous action.

When you have finished outlining the area, then double click on your last point to stop drawing. The new dig site

will be highlighted in a blue gridded (hash marked) area. It's important to note that the Draw Polygon tool doesn’t
add an additional buffer to the polygon.
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Draw Rectangle Tool

The Draw Rectangle tool can be used to draw either a
rectangular or square polygon. This tool is useful when

G701

GET d
the area you need to map extends more than 200 feet q_mtﬂ Cunamer R re
from the road (i.e., into a field). oY
. . Pidirondack Colonial
Once you click on the Draw Rectangle tool, you will see Eirnitiire
the button turn green. B
Lad [T
Using your mouse, click once on the first point on the @ G668 {('-: pr] 6
map you would like your square or rectangle to begin. 70 P -
Faa B6B0 L15Y .4
Drag mouse out to the furtherest point of square/
rectangle. You will see the polygon start to form a
square/rectangle. When the polygon is the size you N argSetss
wish, double-click off the polygon to unselect the ; o
polygon. m
=-.-t':- P\d
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66%1
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le Tool

Irc

Draw C

To draw on the map, click the Draw Circle tool, which will turn green. Click once on the map where you would like

the center of your circle to be. The circle defaults to a radius of 200-ft.
Once you have your desired circle, double click to stop drawing. The new polygon will be highlighted in a blue

You can make the circle larger by “dragging” the mouse out until the desired footage is reached.
gridded (hash marked) area.

The Draw Circle tool can be used to draw a circle with a 200-ft or larger radius.

How to Utilize the Manual Mapping Tools
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How to Utilize the Manual Mapping Tools

Map Drawing Tools :: Draw Line Tool

The Draw Line tool is used to draw a linear shaped
polygon or to map out streets that have facilities
located directly along or underneath them. This is
the best tool to use when your facilities run between
intersections below or along the roadway.

Once you click on the Draw Line tool, you will see the
button turn green

Using your mouse, click once on the first point on the
map where you would like your line to begin. Click once
at each point of your line, where the direction changes.

Double click at the last point to stop drawing. The
polygon will be highlighted in a blue gridded (blue hash
marked) area.
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Overview

The final set of manual mapping tools is located on the top center of your map. These tools are:

Show Map Features Tool
Show Map Information Tool
Measure Distance Tool
Add Push Pins Tool

Position to Current Location Tool

Make changes to the map using the drawing tools below.

Status: Not Complete Complete Merge another Registration

Created: I:! Fa
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Show Map Feature Tool

The Show Map Features tool can be used to show
details on the map based on where your mouse(curser)
is positioned. It will show the:

m City/Place

m Parcel

m County
Click on the Show Map Features tool and move the
mouse around the map to see the details.

Once you have finished utilizing this tool, click on the

button again. When it is in use, the button will be green.

When the tool is not in use, the button will be blue.
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Show Map Information Tool

The Show Map Information tool is very similar to the
Show Map Features tool except you must click on a
location on the map.

Clicking on the Show Map Information tool and clicking -

on the map will show the following information:

m City/Place
m  Parcel
m County

It will not disappear from your map until you click the
X in the pop-up window, or the clear text under the
button

Clicking the done text under the button will keep the
information pop-up on your map.

When you are done utilizing this tool, click the button
again. When it is in use, the button will be green.
When the tool is not in use, the button will be blue.
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Measure Distance Tool

The Measure Distance tool can be used to measure
distance. This tool is best used when mapping an area
based on distance (i.e., working 200-feet East of the
intersection).

To use the Measure Distance tool, click on the tool
then click once on the spot you want to start the
measurement. Drag the mouse to your desired end
point and double click. If the area you would like to
measure is not a straight line, click once at each point
the direction changes. Again, click twice at your end
point to stop measuring.

You can click the clear text under the button to remove
the measurement line, or click the done text under

the button to stop using the tool and the measurement
will remain visible.
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Add Push Pin Tool

The Push Pin tool can be used to add a push pin to the
map. You can add as many push pins to your map as
you would like.

oBe

To add a push pin to the map, click on the Push Pin
tool button and then click once on the map, where
you would like the pin to appear. The push pin will
appear as a red marker. This tool is best used to mark
a significant area before zooming in/out on the map, or
when repositioning the map to another location.

6675 6701
6701

Please be aware that Push Pins should not be used
in the sense of drawing a polygon to identify where e

you have underground facilities. Push Pins will not be — =
saved to the map once you hit Save Changes.

EEEER

You can remove the push pins by clicking on the clear

will remain visible.

text under the button, or click the done text under the
button to stop using the tool and the push pins Eﬂug
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How to Utilize the Manual Mapping Tools

Other Mapping Tools :: Position to Current Location Tool

The Position to Current Location tool is the last manual

mapping tool. This tool is best utilized to quickly get the Q] i [°[0]7] .
map zoomed into an area near you. =
To utilize the tool, click on the Position to Current E
Location button. You will notice that this is the only o N7
tool that will not turn green after clicking. The map will =z @
automatically change and center in on the geographic
location based on the device you are using. Your = P o At i )
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How to Create a Member Map
Empty Registration Map :: Explanation

The Empty Registration Map starts from an empty map version of New York state. In this option, the mapping
contact can use the Map View and Drawing Tools to create their Service Area registration map.

With the drawing tools, you will draw polygons in the area(s) where your Service Area has underground facilities
and wish to be notified of location requests taking place in that area.

Let’'s go through each step of creating a registration map from an empty registration.
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How to Create a Member Map
Empty Registration Map :: Drawing Tools and Suggestions

Depending on the Members facility coverage, select mapping tools will work best for mapping those areas.
Here are some examples of how one might map their facilities and which tools works best:

Street: Draw a Line

Intersections: Draw Circle

Place look-up: Draw Polygon
Address/Parcel: Buffer Street / Map Feature
GPS Coordinates: any tool

Cross Country: Draw Polygon / Draw Rectangle

See Mapping Tool section starting on page 22 for more information.
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How to Create a Member Map

Empty Registration Map :: Creating A Service Area Registration Map

When you open the registration version you have added to start creating your new service area map, you will use

the Search Tool to have the map pull up an area where you have underground facilities. Using the Drawing Tools
begin drawing a polygon on the map.
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Please note:

A polygon is used to identify where you have underground facilities on the map. You can have more than one
polygon or one polygon, it all depends on how big your service area coverage is. It is important to remember your

service area registration map needs to include all areas for all utilities you own and/or operate. As there can only
be on active registration map.

Each time you draw a polygon, you need to follow up using a Secondary Action Tool such as:
m Add/Append
® Remove/Cut

m Cancel/Discard
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How to Create a Member Map

Empty Registration Map :: Secondary Action Tools

Once you have drawn a polygon there are some Secondary Action Tools that will appear. These Secondary Action

Tools are key to manually drawing a map or making updates.
These action tools include:

m Add/Append
m Remove/Cut

m Cancel/Discard
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How to Create a Member Map

Empty Registration Map :: Secondary Action Tools

Add/Append the feature
to the Registration Map

This tool is used when you are adding an area to the
registration map. Once you draw an area and de-select
the polygon the Secondary Action Tools will appear just
below the Draw a Line tool.

Once you click on the Add/Append tool the polygon
will remain blue however the grid lines will tighten and
become darker.

Remove/Cut the feature from the
Registration Map

This tool is used when you are removing an area to the
registration map. This can be used within the Empty
Registration option, however, is more used within the
Copy of an Existing Registration.

Once you click on the Remove/Cut tool the polygon
will turn green and the grid lines will tighten.

if you made a mistake drawing a polygon and want to
remove what you started to draw.

Cancel/Discard

For example:

You were drawing a polygon along a roadway and
extended further than you wanted. You can deselect
the tool by double-clicking and then select the Cancel/
Discard. This is the tool to use immediately after
drawing a polygon.
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How to Create a Member Map

Empty Registration Map :: Complete Registration Map

Now that you have mapped the areas on the Empty Registration Map, you will want to give it a look over to make
sure all the areas that you are Adding/Appending are visible and blue grid lined.

Registration Version: 2
EXAMPLE UDIG NY (EXAMPLE UDIG NY)

Status:

Not Complete

Created:
04/21/2023 11:08 AM
by KRISTIN VANDEUSEN

= — i (291

Changes:

Collamer ¥y Q

HEEECISS WE

Law pr

You will click on the Save changes that is located on the top left corner just outside of the map.

we change

L=

becomes Complete.

-
e

Complete

This will add a Radio Dial note on the left margin. At this point if you realize you need to
make more changes adding/removing you can continue to do so on the map. Please
make sure that after you draw a polygon you are selecting Add/Append or Remove/
Cut otherwise those changes won’t be saved. Once you have completed making those
changes click Save Changes. If you didn’'t make additional changes the Save changes

If everything looks correct and you are ready to have Member Support review and activate
the new registration version, please select the Complete button. Member Support will
then be notified that a new registration version is ready to be reviewed and activated.
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How to create a Member Map
Existing Version Explanation

When utilizing the option to Start with Registration Map from Version, you are creating a new version under the
Registration tab. However, this new version is making a copy of the registration version selected.

This option is used when the member needs to expand their coverage or remove areas from their covered areas.
With this option, the mapping contact can use the Map View and Drawing tools to make changes to the existing
Service Area registration map.

With the drawing tools, you will draw polygons to add in new areas and/or draw polygons over existing areas that
you want to remove from your Service Area map.

Let’s go through each step of modifying an existing Service Area Registration map.

my.UDigNY.org :: Access. Information. Support. 49



How to create a Member Map
Existing Version Drawing Tools and Suggestions

When wanting to add or remove areas from an Existing Registration map there are some tools that may work easier
than others.

Here are some examples of how one might use the drawing tools to add to the map:
Street: Draw a Line
Intersections: Draw Circle
Place look-up: Draw Polygon
Address/Parcel: Buffer Street / Map Feature
GPS Coordinates: Any tool
Cross Country: Draw Polygon / Draw Rectangle

The best tool for removing areas from the map is the Draw Polygon tool. This tool allows you to draw specific areas
with no buffer getting in the way and you can get as detailed as needed.

See Mapping Tool section starting on page 22 for more information.

Let’s go over mapping and the secondary action tools.
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How to create a Member Map

Existing Version ::

Mapping and Secondary Action Tools

You will use the drawing tools to draw polygons in the
areas that you want to add/remove from the map.
Make sure that after you draw a polygon you select the
Action Tool that appears below the Draw a Line tool.

Action Tools

This tool is used when you are adding an area to the
registration map. Once you draw an area and de-select
the polygon the Secondary Action Tools will appear
just below the Draw a Line tool.

Add/Append the feature to the
Registration Map

i
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Once you click on the Add/Append tool the polygon
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5725 Cole™

506

will remain blue however the grid lines will tighten and
become darker.

Remove/Cut the feature from the

Registration Map

This tool is used when you are removing an area to the
registration map. This can be used within the Empty
Registration option, however, it is more used within the
Copy of an Existing Registration.

Once you click on the Remove/Cut tool the polygon will
turn green and the grid lines will tighten.

This tool is used to remove a polygon before you
append or cut the polygon to the map.

Cancel/Discard

For example:
You were drawing a polygon along a roadway and

OO RTSE +

Humn

extended further than you wanted. You can deselect
the tool by double-clicking and then select the Cancel/
Discard Tool. This is the tool to use immediately after
drawing a polygon.
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How to create a Member Map

Existing Version :: Adding Areas to a Registration Map

To add areas to the Service Area Registration map, use the Search Tool to have the map zoom to the location.
Using the Drawing Tools draw polygon(s) around the area(s) that need to be added to the map. After drawing each
polygon be sure to select the Add/Append Tool. If you forget to select the Add/Append Tool and you save the
changes; any polygon that has not beenappend will not be added to the map once completed.

o |
=

<+ z olnmc I+ O

1]
°]
T
T

6701
AR
v
irondack Colonial
niture
668
6680 908

6700

mer Rd

Reqistrafion

L]il297)

‘.:\d Hummel's Offic
amer

0-6725 €

611

6706

Plewy

Let’s go over removing areas from the registration map.
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How to create a Member Map

Existing Version :: Draw Polygon Tool to Cut/Remove

The Draw Polygon tool is perfect for creating a detailed polygon. It is the best tool to use when you need
to remove/cut an area from the map.

When using other drawing tools, they have a buffer that would need to be calculated in the polygon you draw.
Additionally, the Draw Polygon tool can be as small or as large as you need.

When you are ready to remove an area from the registration map, select the drawing tool of your choice
and then start drawing a polygon over the red/pink existing service area that you want to remove.

Once you draw the polygon make sure to double-click to deselect the tool and the Secondary Action tools will
appear. Select the Remove/Cut the feature from the map tool. This will turn the gridded polygon green which
means it is to be removed/cut once the map is approved from Member Support.

8¥05-S005
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How to create a Member Map

Existing Version :: Complete Registration Map

Once you have made all the changes to the registration, click on the Save changes button on the top left corner
outside of the map.

This will add a note on the left margin, if you have more changes to make you can continue to do so on the map.
Make sure to append or cut after drawing each polygon.

It is important to note that when you are removing areas, you will want to zoom in as close as possible to make sure
you selected all of the area(s), if not, when the map is activated, there may be some small areas left that can be
picked up when the Excavator maps the purposed excavation area.

For example:
The red/pink area just below the green gridded polygon if not mapped will be left behind and if an Excavator was to
call in a ticket in this area and mapped that little sliver would pop up the Service Area.

Registration Version: 3
EXAMPLE UDIG NY (EXAMPLE UDIG NY)

Status:  Not Complete Save changes Discard changes

{ - g |
Created: . D
05/01/2023 12:00 PM k
by DANNY DIGGER '

Changes:

@1 05/01/2023 02:07 PM
" by DANNY DIGGER
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How to create a Member Map

Existing Version :: Complete Registration Map

EXAMPLE UDIG NY (EXAMPLE UDIG NY)

Status: Not Complete Complete
Created: m
05/01/2023 12:00 PM
by DANNY DIGGER
o+
Changes:

05/01/2023 02:21 PM
by DANNY DIGGER

O 1: 05/01/2023 02:07 PM
" by DANNY DIGGER

NEIEIRE

Once all the areas have been appended and/or cut

and you have selected Save changes, the next thing
to do is to select the Complete button that replaced
the Save changes. The complete button will then notify
Member Support that you have Completed the updates
for the new registration version. Member Support will
then review the changes and activate the map.

If there are any concerns with the updates Member
Support will contact you to discuss before approving
and activating the map.

Once the map has been activated the Mapping Contact who completed the changes will receive an email from
Exactix, informing them that the new Registration Version has been activated and that they should review the map

to see that the changes look correct.

Hello fram UDig MY!

Your Service Area Registration changes have been approved for Service Area TOWN OF COVINGTOMN (TWN COVINGTOM).

You can view the registration map hera. The Registration can now be set to ‘Active’ to begin using it to notify the Service Area.

Please do not reply to this email as it is not monitored. For further assistance, please visit our website to learn how to contact us,
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Importing Shape Files :: Explanation

The Import from ESRI Shape File Layer is used by Members who have GIS Software or a GIS company they utilize
for maintaining their service area coverage. The GIS software will create file extensions that can then be imported
into Exactix to create a Service Area Registration map.

This option has requirements that need to be met in order for Exactix to read the file extensions.

Let’s discuss those requirements needed for Importing Shape Files.
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Importing Shape Files :: Requirements

Importing Map File Requirements

Need to be in Shape File Format
Must be buffered or a Polygon

If the Coordinate System is not NAD83 with Lat-Lon Projection, a .prj file must also be included
in the upload which will be used to translate the coordinates.

Shape File Format
A shape file consists of the following file extensions: .shp .prj .dbf and .shx (is optional)

Please note:

When doing a map update to an existing Service Area the existing area and the new areas need to be together

in the shape file. This also means all coverage areas need to be included in the file. Some members may have
separate shape files for mains and laterals; these would need to be combined as only one (1) registration version
can be active.
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Importing Shape Files :: How to Import Shape Files

On the Registration tab within the Service Area profile, select the Add button on the right side of the
Registration line.

Registrations

Version 3 Not Complete

The Registration window will open. Select the Import from ESRI Shape File Layer option this will open more
information on the right side of the window.

Registration

Choose how to create the new Registration: Select ESRI Shape Files to Upload:
(O start with Registration Map from Version: e e s At S ) Select Files

O startwith an empty Registration Map: If uploading lines or points, enter the buffer (in feet; minimum of 200ft)

(O copy Registration Map from another Service Area: ta:be-applied totheshapes; _ buffer (f

Import from ESRI Shape File layer:

Next you will select the green Select Files button.
This will open the Open Files window where you will
locate and select the Shape Files Extensions you want
to open in Exactix.

Remember a Shape File consists of the following
file extensions:

.shp
prj
.dbf

.shx (optional)

Note:

If the Coordinate System is not NAD83 with Lat-Lon
Projection, a .prj file must also be included in the upload
which will be used to translate the coordinates.
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Importing Shape Files :: How to Import Shape Files

Once you find the files you want to import you can select all the files at once or repeat the steps for each file.
To select files, you can hold down the ctrl (windows) or cmd (apple) and use your mouse to select each file.

» OTM Mappmng Tol

)

L A

i uploading lines or points, enter ihe buffer (in feet; minimum of 200 pked 1o the shapes

I BB : Downloads > OTM Mapping_Tol

Organize New folder

B hName

% Home

R « Today
a Gallery -

B Power Sources.dbf 4/5/2024 2: Wi DBF File
BB OneDrive - Pers:

il Power_Sources.prj 4/5 PRI File

. Power_Sources.shp : SHP File

" Desktop
I Power_Sources.shx 445 4 2:20 PM SHX File

h Downloads
K un derground_Utility_Power_Lines.dbf 4/5/2024 2:.20 PM DBF File
Documents

- [ Underground Utility_Power_Lines.prj 4/5/2024 2:20 PM PRIFile

Pictures

@ Music

B videos

o | Underground_Utility_Power_Lines.shp 47502024 2:20 PM SHP File

- [N Underground Utility Power Linesshx  4/5/2024 2:20 PM SHX Fil

—

File name: I"UndErgmur1d_UtiIit_-,r_F'cuwer_Lines.s hx" "Underground_Utility Power_Lines.dbf" "Underground_Ut

my.UDigNY.org :: Access. Information. Support. 59



How to create a Member Map

Importing Shape Files :: How to Import Shape Files

Registration

Choose how to create the new Registration: Select ESRI Shape Files to Upload:

Select or drag-and-drop the ESRI Shape Files with exiensions _shp, prj, .dbf, .shx (optional). The dbf file is only required if including Map Atiribules
O Start with Registration Map from Version:

* The files you upload must contain your entire coverage area
O Start with an empty Registration Map:

O Copy Registration Map from another 5| T Uploading lines or points, enter the buffer (in feet; minimum of 200ft) to be applied to the shapes: P
* Optionally, each line or point feature may contain an atiribute named "BufferFt” which contains the buffer fo apply for each individual feature. 265

Import from ESRI Shape File layer

@ Underground_Utility_Power_Lines shp

W Underground_Utility_Power_Lines.prj

@ Underground_Utility_Power_Lines.dbf

@ Underground_Utility Power_Lines.shx

(N

® save ||

If uploading lines or points, enter the buffer (in feet: minimum of 200ft) to be applied to the shapes:

Exactix will only allow a minimum of a 200-ft buffer that will be applied to the shape once the import is complete.
This field needs to be filled in.

Please Note:
If you are looking for a smaller buffer than the standard 200-ft, you will need to add the buffer within the Shape
Files. The minimum buffer you can do is 50-ft.

Now that the files are listed, and the buffer is filled in, select the Save button on the bottom right-hand corner of
the Registration window.
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Importing Shape Files :: How to Import Shape Files

The Files Uploaded window will open with the following message:

The files have been uploaded to the server and have been queued for processing. You will receive an email when
the processing has been completed.

Click on the OK button.

Depending on the file size the processing may take some time to complete. The import is not complete until you
receive the email and follow the steps listed. The email will come from Tickets@Exactix.UDigNY.org once the
import has completed and is sent to the email address associated to the web user who uploaded the shape files.

Once you receive the email, click on here (hyperlink text) or copy and paste the web address in your web browser
address bar. This will take you to the map view where you can look over the import changes.

Hello from UDig NY1

Your Shape File upload for Service Area CF ANACONDA SYR (CF ANACCNDA SYR) completed successfully.

You can review the changes here. To submit the changes for approval by the One Call Center, please use the 'Complete’ link on the web site.

Please do not reply to this email as it i1s not monitored. For further assistance, please visit our website to learn how to contact us.

Somethings to remember when importing shape files:

Your import needs to include the existing areas and the additions or removal area(s).
The solid red/pink color polygon(s) is the existing service and is staying.

The blue polygon(s) are being added to the service area map.

The green polygon(s) are being removed from the service area map.

i )
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Importing Shape Files ::

How to Import Shape Files

If the changes look correct, select the Complete button located on the top left-hand corner outside the map to

complete the import process.

Swilch to .~

KRISTIN VANDEUSEN =2

@ Home Registration Version: 3 * The Registration and/ar Changes are currently displaying 3 high-level overview.
CF ANACONDA SYR (CF ANACONDA SYR) Flease 2oom in closer 1o see the full dotads and to enable the drawing looks
B Tckets Status. Nl Complete i~ | t J kit Hegrtral) Make changes to the map using the
Complete Ot
ARG LG a1,
o Excavators Created ¥
04/05/2024 02 41 PM Eﬁaﬂn g an
by KRISTIN VANDEUSEN fl j° =
%8 Members based on Version 2 : (29
g o
040572024 0241 PM
by ANDEUSEN s
“I* Service Providers 91 L= dan ()
Add 106 5q mi {21 883 27%)
- Rem; 0.00 sq mi (100.08%) (inai
e Destinations @ ==
& Peaple &)
@  Administration HD Gs1) BN : i) 64 2 e
e Gib LI R e L
@ Roles " 5 0 < & ;
et = e gk w 2 (a8} o
) b :
& Communications (359
: T
| Reports 2} (1) i 3 m @ m e 173
= s P Az
18 5% ey R
W sSystem 30 Bl G (o)
- 14 TRUCK: - 4 (1a 45
35 . AL D )
(238) (%0 i (15
’B AT D
dud) 284, 45 ) 2 (o1
@ s )
(18 (s3] (a8a) s 2 3
AR (¢ 11V |
Exactvd 152 P 2
By 1 Sokbans n ST Tal

A confirmation window will open to confirm the map
is ready to be submitted. Once you select the final
Complete button on the window, the Member Support
Team will receive notification that a new Registration
Version has been submitted and is ready for them to
review and activate.

If you do not select Complete member support will
not be notified and your map will not be activated.
It is very important if the map is correct and ready
that you select the Complete button.

Your import of shape files is complete.

If you received an error or failure during the import
process, please review the previous steps and

try importing again. If the issue continues, please
contact the UDig NY Member Support team at
membersupport@UDigNY.org.

Complete Registration

This will submit the registration for review by the One Call Center.
These changes will add 1.06 sq miles (21,683.27%) and remove 0.00 sq miles (100.00%)

This will result in an overall increase of 21,583.27% compared to Version 2.
D | confirm that this is correct

Are you sure you are finished making changes and ready to Complete the registration?

Q) Cancel Complete
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